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Rules , Regulations, Orders 


TITLE 7-AGRICULTURE 

AGRICULTURAL ADJUSTMENT 
ADMINISTRATION 

f ACP-1938-17J 

1938 Agricultural Conservation 
Program Bulletin 

SUPPLEMENT NO. 14 

Pursuant to the authority vested in 
the Secretary of Agriculture under sec¬ 
tions 7 to 17 of the Soil Conservation 
and Domestic Allotment Act, as 
amended, the 1938 Agricultural Conser¬ 
vation Program Bulletin, as amended. 1 * * * 5 6 
is hereby further amended by adding the 
following to subsection B of section I: 

5. The State acreage allotments of 
Georgla-Florida Type 62 tobacco are as 
follows: 

Acres 

Florida_ 2.349 

OwrgU- 651 

6. The State acreage allotments of 
commercial potatoes arc as follows: 

Acres 
1.866 
45.520 
84.143 
9.312 
1.150 
17,372 
1.038 
98*826 
15.000 
9.398 
5,947 
158,271 
11.518 
6.447 
150.572 
179.954 
9.069 


Alabama_ 

California____ 

Colorado__ 

Connecticut_ 

Delaware___ 

Florida___ 

Georgia._ 

Idaho- _ . 

Indiana___ 

Kansas. __ .....I 

Kentucky_ 3 


Maryland_____ 

MAjtftachUfiett*__ 

Michigan_ _ , t __ 

Minnesota__ 

Mliamurt____ 

Montana___ * ~ 4790 

Nebraska...L..1 62.229 

Nevada—-..._....___1.135 

New Humpahlre- 2.149 

New Jersey- 62.462 

New York,. ..._.....___115 965 

North Carolina__ 36 134 

North Dakota- 88^442 

g. 30.744 

Pcnnuylvonia- 72,353 

S 3F R, 2147 DI. 


Rhode Island___ 

South Carolina_ 

South Dakota__ 

Utah_ 

Vermont__ 

Virginia_ 

Washington_ 

Wisconsin_ 

Wyoming_ 


Acres 
2 486 
10.324 
12.508 
5.488 
1.938 
49-338 
27.544 
.. 126.506 
_ 10.981 


Total__ 

Done at Washington. D. 


_ 1.569,669 

C„ this 6th 
day of October, 1938. Witness my hand 
and the seal of the Department of Agri¬ 
culture. 

[seal] H. A. Wallace. 

Secretary of Agriculture. 

(r. R. Doc. 38-2955; FUod. October 7. 1038; 

11:13 am.) 


TITLE 18—CONSERVATION OF 
POWER 

FEDERAL POWER COMMISSION 
(Order No. 54] 

Prescribing Regulations to Govern the 

Preservation or Records or Public 

Utilities and Licensees 

August 30. 1938. 

Commissioners: Clyde L. Seavey, Act¬ 
ing Chairman: Claude L. Draper, Basil 
Manly, John W. Scott. 

The Commission, pursuant to author¬ 
ity vested in It by the Federal Power Act, 
particularly section 301 (a) thereof, and 
finding such action necessary and ap¬ 
propriate for carrying out the provisions 
of said act. hereby adopts the accom¬ 
panying '‘Regulations to Govern the 
Preservation of Records of Public Utili¬ 
ties and Licensees" and it is hereby 
ordered that: 

(A) Said regulations be and the same 
are hereby prescribed and promulgated 
as the regulations governing the preser¬ 
vation of records by public utilities sub¬ 
ject to the jurisdiction of the Commis¬ 
sion and by licensees holding licenses 
issued by the Commission, to the extent 
and in the manner set forth therein: 

<B) Said regulations shall, as to all 
public utilities now subject to the Jurls- 
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diction of the Commission and as to all 
present licensees, become effective on 
August 1. 1938, and as to any public 
utility or licensee which may hereafter 
become subject to the jurisdiction of the 
Commission, said regulations shall be¬ 
come effective as of the date when such 
public utility becomes subject to the 
jurisdiction of the Commission or on the 
effective date of the license of such 
licensee; 

(C> A copy of said regulations be 
forthwith served on each public utility 
subject to the jurisdiction of the Com¬ 
mission, and each licensee or permittee 
holding a license or permit from the 
Commission. 

By the Commission. 

[ seal J J. H. Outride, 

Acting Secretary. 


GENERAL INSTRUCTIONS 

1. The accompanying schedules show 
the periods of time that designated ac¬ 
counts, records, and memoranda of pub¬ 
lic utilities and licensees must be pre¬ 
served. All records not required to be 
preserved may be destroyed at any time, 
and all records required to be preserved 
for a specified period of time may be de¬ 
stroyed after the elapse of such period 
In the manner elected by each utility. 

2. Wherever the period specified herein 
for the retention of cash and other docu¬ 
ments which may be involved in claims 
by or against the utility Is shorter than 
the period specified in the statute of 
limitations of the State wherein the 
utility operates, the latter shall control. 

3. Voluminous detailed records, such 
as material requisitions and issues, time 
and labor distribution cards, etc., may 
be photographed and the films kept for 
the respective periods indicated in lieu 
of the original documents, but this rule 
shall not apply to cash and Journal 
vouchers and similar important docu¬ 
ments. although it docs apply to the 
details in support thereof. 

4. Supervision over the destruction of 
records should be vested in an officer of 
the utility and that officer shall per¬ 
manently keep a record, by classes and 
general description, of accounts, records, 
and memoranda destroyed, together with 
the respective dates of destruction, 

5. If any accounts, records, or memo¬ 
randa. required to be kept for a period 
of 6 years or more, are destroyed ac¬ 
cidentally by fire, Hood, or other cas¬ 
ualty, a statement shall be prepared 
and filed with the Commission listing, 
as far as possible, the records destroyed 
and describing the circumstances of 
destruction. 

6. The provisions of these regulations 
apply to all records which come into the 
possession of the accounting utility in 
connection with the acquisition of prop¬ 
erty. such as by purchase, consolidation, 
merger, etc. 

7. These regulations shall not be con¬ 
strued as requiring the keeping of ac¬ 
counts. records, or memoranda not re¬ 
quired to be kept by other regulations, 
such as the Uniform System of Accounts, 
of the Commission. 

8. These regulations shall not be con¬ 
strued as excusing compliance with any 
other lawful requirement for the preser¬ 
vation of accounts, records, or memo¬ 
randa for longer periods than those 
herein prescribed. 

Index to Schedule or Records and Periods 
or Retention 

Corporate and General 

1. Capital stock records. 

2 Bond records 

3. Securities authorizations from regulatory 

bodies. 

4. Statements and reports filed with Secu¬ 

rities and Exchange Commission. 

5. Proxies and voting lists. 

6 Minute books 

7. Titles, franchises, and licenses. 

8. Permits. 

2. Contracts and agreements. 


10. Qeneral and subsidiary ledgers. 

11. Journals 

12. Journal vouchers and journal entries. 

13 Cash books. 

14. Voucher registers. 

15 Vouchers. 

16. Accounts receivable. 

17. Records of securities owned. 

18 Insurance records. 

12. Tax records. 

20 Accountants* and auditors* reports. 

21. Tabulating machine records 

Plant and Depreciation Reserve 

22. Plant and construction ledgers. 

23 Construction work orders. 

24. Retirement work orders. 

25. Plant additions and retirements not cov¬ 

ered by work orders. 

26. Appraisals and valuations. 

27. Records of plant units. 

28 Maps 

29. Engineering records 

30. Contracts and other agreement* 

31. Reclassifications of plant accounts. 

32. Reserve for depreciation of electric plant. 

Treasury 

33. Statements of funds and deposits. 

34. Deposits with banks and others. 

35. Receipts and disbursements. 

Keren uc Accounting and Collecting 

36. Customers' service applications and con¬ 

tracts. 

37. Rate schedules. 

38. Customers' guarantee deposits. 

32. Meter reading sheets and records. 

40. Maximum demand charts and demand 

meter record cords. 

41. Miscellaneous billing data. 

42 Revenue summaries, 

43. Customers' ledgers and records used in 

lieu thereof. 

44. Merchandise sales—accounting and col¬ 

lecting. 

45. Collection reports and records. 

46. Customers’ account adjustments, 

47. Uncollectible accounts and customers* 

credit records. 

Pay Roll and Personnel Records 
48 Pay roll records. 

42. Assignments, attachments, and garnish¬ 

ments. 

50. Personnel records. 

51. Employees’ welfare and pension records. 

52. Instructions to employees and others. 

53. Organisation diagrams and charts. 

Purchases and Stores 

54. Purchases. 

55. Material ledgers 

56. Materials and supplies received and 

issued. 

57. Sales of scrap and materials and supplies. 
68. Inventories of materials and supplies. 

Operations 

50. Production. 

60. Transmission and distribution. 

61. Customers* service. 

63 Auxiliary and other operations. 

Statistics 

63. Financial, operating, and statistical re¬ 

ports regularly prepared in the course 
of business. 

64. Reports to stockholders. 

65. Reports to Federal and State regulatory 

commissions. 

66. Miscellaneous statistical reports. 

67. Tabulating cards. 

Miscellaneous 

68. Maintenance work orders and Job orders. 

62. Estimate* of future operating expendi¬ 

tures. 

70. Injuries and damages. 

71. Correspondence. 

72. Other miscellaneous records. 

73. Duplicate accounts, records, and mem¬ 

oranda. 
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Schedule of Record* and Period* of 
Retention 


Description of record* 


Period to be 
retained 


Description of record* 


Description of records 


Period to be 
retained 


Corporate and general: 

1. Capital stock records: 

(a) Capital stock ledgers. Permanently 

<b) Capital stock sub- Do 

ecrlpttcm accounts. 

<c) Subscription notices 3 years, 
and requests for al¬ 
lotment. 

(d) Stub* or similar rec- Permanently, 
ords of capital stock 
certificate* 

(e) Stock transfer rog- Do. 

Utera. 

(/) Papers pertaining to 3 yeara. 
or supporting trans¬ 
fers of capital stork 

ip) Canceled capital stock Permanently, 
certificates or certifi¬ 
cates of destruction 
thereof. 

(h) Change of address Destroy at 

notices of stock- option af- 

holders. ter entries 

to records 


(f) Dividend notices and Permanently, 
letters to stockholders 
(1 copy of each to 
connection with each 
dividend declaration). 

(/) Dividend registers-6 years. 

2. Bond records: 

(a) Registered bond Permanently, 
ledgers. 

(b) Bond subscription ac- 3 years, 
counts 

(c) Subscription notices Do. 
and requests for al¬ 
lotment. 


(d) Stubs or similar rec¬ 
ords of bonds Issued. 

(e) Papers pertaining to 
or supporting trans¬ 
fers of registered 
bonds. 

(/) Records of Interest 
coupons paid and un¬ 
paid. 


rede mj 
tlon. 

3 years 


Destroy at 
option In 
compliance 
with note 
below. 


(?) Canceled bonds and Do. 
paid Interest coupons. 

Note -Whon any 
canceled bonds, receiv¬ 
ers certificates, notes, 
or interest coupons are 
destroyed a certificate 
of destruction giving 
full descriptive refer¬ 
ence to the documents 
destroyed shall be made 
by the person or persons 
authorized to perform 
such destruction and 
shall be retained per¬ 
manently by the utiUty. 

When documents repre¬ 
sent debt secured by 
mortgage, the certifi¬ 
cates of destruction 
shall also be authorized 
by a representative of 
the trustees acting in 
conjunction with the 
person or persons de¬ 
stroying the documents 
or shall have the trus¬ 
tees* acceptance thereon. 

1. Authorizations from reg¬ 
ulatory bodies for issu¬ 
ance of securities: 

(a) Copies of applications Permanently, 
to regulatory bodies 
for authority to Issue 
stocks, bonds, and 
other securities, in¬ 
cluding copies of ex¬ 
hibits in support of 
such applications. 


(b) Official copies of opto- Permanently. 
Ions and orders of 
regulatory bodies 

granting authority to 
issue securities. 

(c) Reports filed with Do. 
regulatory bodies to 
compliance with au¬ 
thorizations to Issue 
securities. (Report* 

of sales of securities, 
of application of pro¬ 
ceeds. etc.) PUe cop¬ 
ies of such reports 
and supporting pa¬ 
pers. 

4. Copies of registration Do 

statements and other 
data filed with the Se¬ 
curities and Exchange 
Commission in connec¬ 
tion with offerings of 
securities for sale to the 
public, or the listing of 
securities on exchanges, 
including supporting 
papers; also copies of 
periodic reports and 
supporting papers filed 
to compliance with 
cither the Securities 
Act of 1933 or the Sc-1 
curlttcs Exchange Act 
of 1934. 

5. Proxies and voting lists: 

(a) Proxies of holders of 3 years, 
voting securities. 

(b) Lists of holders of Do. 
voting securities rep¬ 
resented at meetings. 

6. Minute books of stock- Permanently. 

holders*, directors*, and 
dlrectccs* committee 
meetings. 

7. Titles, franchises, and li¬ 

censes 

(o) Deeds and other title 6 yean after 
papers (Including ab- property is 

struct* of title and disposed of 

supporting data). unless sur¬ 

rendered to 
transferee. 

(b) Corporate charters or Permanently, 

certificates of lncor- Do. 

potation 

(c) Franchise* and certifi¬ 
cates authorizing op¬ 
erations a* a public 
utility. 

(d) Licenses (including Do. 

amendment* thereon 
granted by Federal or 

State authorities for 
construction and op¬ 
eration of dams, res¬ 
ervoirs. power houses, 
etc. 

(e) Copies at formal or- Do. 

ders of regulatory 
commissions served 

upon the utility. 

8. Permits: 

(a) Permits and granted 0 yearn after 

applications for the expiration 
use of facilities of or canccle¬ 
athers. tk>n. 

(b) Copies of permits and Do. 

applications granted 
others for the use of 

the utility's facilities 

(c) Applications for the Destroy st 
use of facilities not option, 
granted and copies of 

such applications. 

(d) Permits af a tempo- Do. 
rnry nature from mu¬ 
nicipalities or others 

to perform specific, 
work, such ss permit* 
to open streets and 
place poles, and copies 
of petitions for such 
permits. 


9. Contracts and agreements 

(See also item 30): 

(a) Service contract*, such 
ss for management, 
accounting, and fi¬ 
nancial services 

(b) Contracts with other 
electric utilities for 
the purchase, sale, or 
interchange af electric 
energy. 

(e) Leases pertaining to 
rental of property to 
or from others. 

(<f) Contract* and agree¬ 
ment* with individual 
employees, labor un¬ 
ions. company unions, 
and other employee 
organizations relative 
to wage rates, hours, 
and similar matters. 

(e) Contracts and agree¬ 
ments with employees 
and associated com¬ 
panies for the pur¬ 
chase or sale of the 
company's own secu¬ 
rities. 

if) Memoranda clarifying 
or explaining provi¬ 
sions of contracts list¬ 
ed above. 

(?) Card or book records 
of contract*, leases, 
and agreeme nts made, 
showing dates of ex¬ 
pirations and af re¬ 
newal*. memoranda af 
receipts and payment* 
under such contract*, 
etc. 

(A) Summaries and ab¬ 
stracts of contracts, 
leases, and agreement* 
covered by Items 
above. 

10. General and subsidiary 
ledgers: 

(a) General ledgers and 
ledger* subsidiary or 
auxiliary thereto ex- 
oept customers* and 
store* ledgers provided 
for elsewhere. 

(b) Indexes to general 
and subsidiary ledg¬ 
er*. 

(c) Trial balance sheets 
of general and sub¬ 
sidiary ledgers 

11. Journals: 

General and subsidiary 
journals, including 
departmental and di¬ 
visional journals. 

12. Journal vouchers and 

journal entries: 

(a) General, departmen¬ 
tal. divisional, and 
petty journal vouch¬ 
ers. 

(b) Material and supplies 
disbursement and la¬ 
bor distribution rec¬ 
ords supporting Jour¬ 
nal vouchers: 

(1) Affecting opera¬ 
tions rind main¬ 
tenance only. 

(2) Affecting plant. 

(c) Papers forming part of 

or necessary to ex¬ 
plain Journal vouch¬ 
ers except a* covered 
by item 12 (b), 

above. 

(d) Schedule* for recur¬ 
ring Journal entries. 

(*) List* of standard 
journal entry num¬ 
bers. 


2423 


Period to be 
retained 


Permanently. 


(5 years after 
e xp lraticn 
or caneela- 
HQR 

Do. 


3 years after 
e x plratton 
or cancela¬ 
tion. 


10 years after 
e x piration 
or cancela¬ 
tion. 


For same pe¬ 
ri o d s as 
c o n t ract* 
to which 
they relate. 

Do. 


Destroy at 
option. 


Perm anen tty. 


Do. 


10 years. 


Permanently. 


Do. 


6 years. 


Permanently. 

Do. 


Destroy when 
superseded. 
Do 
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Description o/ record* 


Period to be 
retained 


13. Cosh books. 

(a) Treasurers* and au- Permanently, 
dl tors' general cash 

books 

(b) Cash books aubsldl- Do. 
ary or auxiliary to 
general cash books ex¬ 
cept theme shoving 

solely collections from 
customers. 

(c) Subsidiary cash rec- 6 years, 
ords shoving solely 
customers* collections. 

(d) Other cash books of a 3 years, 
memorandum nature 

14. Voucher registers: 

(a) Voucher distribution Permanently, 
registers. 

15 Vouchers: 

(a) Paid and canceled Do. 

vouchers (1 copy), 
analysis sheets show¬ 
ing detailed distribu¬ 
tion of charges on in¬ 
dividual vouchers and 
other supporting pa¬ 
pers. 

<b) Original bills and in- Do 

voices for materials, 
services, etc., paid by 
vouchers and which 
should be attached 
thereto 

(c) Paid checks and re- 10 years, 

ceipts for payments 

by voucher or other¬ 
wise. 

(d ) Authorizations tor the Permanently, 
payment of specific 

vouchers. 

(€) Lists of unaudited Destroy a t 
bills (accounts pay- option, 

able), lists of vouch¬ 
ers transmitted and 
memoranda regarding 
changes in unaudited 
bills 

(/) Voucher indexes-6 years. 

10 Accounts receivable (See 
item* 43 and 44 for ac¬ 
counts with customers 
for eloctrlc service and 
for merchandise sales): 

(a) Records of accounts Permanently 
receivable pertaining 

to sales of electric 
plant 

(b) Record or register of e years, 
accounts receivable 

and Indexes thereto 
and summaries of dis¬ 
tribution. 

{c) Accounting depart- 6 years after 
ment copies of in- payment, 
voices issued and sup¬ 
porting papers which 
do not accompany the 
original Invoices. Do. 

(<f) Authorizations far 
charges including sup* 
porting papers. l year. 

(c) Periodic statements of 
unsettled accounts, 
except trial balances. 

(/) Schedule of invoices Destroy at 
tc be issued. option. 

IT. Records of securities 

owned: 6 years. 

Records of securities 
owned, in treasury, or 
with custodians. 


18. Insurance records: 

(a) Ledgers, cards, or other 6 years after 

records of Insurance expiration 

policies in force, show- of policies, 

tng coverage, premi¬ 
um* paid, and expi¬ 
ration dates. 

(b) Records of self-msur- 10 years, 
anec against losses 

from fire, casualties, 
and damages to prop¬ 
erty ct others or to 
persons. 


Description of record « 


Period fo be 
retained 


(c) Detailed schedules or C years, 
spread sheets of 
monthly insurance 
charges to operating 
expenses and other ac¬ 
counts. 

(d) Detailed schedules of Do. 
monthly accruals far 
self-insurance. 

(e) Insurance policies-6 years after 

expiration 

(/) Records of amounts 8 years, 
recovered from insur¬ 
ance companies in 
connection with losses 
and of claims against 
insurance companies, 
including reports of 
losses and supporting 
papers. 

(g) Inspectors'reports and 1 year after 

records of condition superseded, 

of property. 

(A) Reports of minor 3 years, 
losses not coveted by 
insurance or less than 
minimum amount 
collectible. 

(<) Insurance maps of During life of 
property and stmc- property, 
turns erected thereon. 

(/) Records and state- Destroy at 

ments relating to In- option, 
surancc requirements. 

19. Tax records: 

(a) Copies af schedules, 
returns, and support¬ 
ing working papers to 
taxing authorities 
and records of ap¬ 
peals: 

(1) Federal Income. 20 years, 
excess profits, un¬ 
distributed income, 

ahd capital stock 
taxes. 

(2) State income taxes. Do. 

(3) Other taxes- Do. 

(b) Tax bills from tax- See Item 15 

tn© authorities and (b). 

receipts for payment. 

(c) Summaries of taxes 8 years 
paid by classes of 

taxon and by location. 

(d) Summaries of taxes Do. 

paid by taxing dis¬ 
tricts. 

(e) Schedules of monthly Do. 

accruals by classes of 

taxes and supporting 
papers showing how 
estimates of taxes to 
be paid were deter¬ 
mined 

(g) Restatements of Do. 

schedules of taxes 
paid after giving ef¬ 
fect to refunds and 
addltitonal assess¬ 
ments. 

20. Accountants' and audi¬ 
tors* reports: 

(a) Reports of exam ins- Permanently, 
tions and audita by 
accountants and au¬ 
ditors not In tbo reg¬ 
ular employ of the 

utility. (Including 
reports of public ac¬ 
counting firms and 
regulatory commis¬ 
sion accountants.) 

(b) Internal audit re- 3 years, 
ports and working 
papers. 

21. Tabulating machine rec¬ 

ords (not including 
billing machine rec¬ 
ords) : 

(a) Tabulating or 
punched cards used 
in assembling figures 
to be posted to an 
account: 


. . Period to be 

Description of record# retained 

(1) Where a printed 
ftbcct or tape show¬ 
ing voucher num¬ 
ber. account num¬ 
ber. and amount on 
each sheet Is not 
preserved: 

Affecting opera- 8 years, 
tions and main¬ 
tenance only. 

Affecting plant.. Permanently. 

(2) Where a printed Destroy at 

sheet or tape de- option at 
scribed In (1) utility, 

above is preserved. 

(b) Printed sheets or 
tapes showing the de¬ 
tails and summaries 
of accounting data 

indicated on the 

punched cards: 

Affecting operations 8 years. 

fr i yt rr ^Alri rvrf> 

only. 

Affecting plant-Permanently. 

Plant and depreciation re¬ 
serve: 

22. Plant and construction 
ledgers: 

(a) Ledgers of electric Do. 

plant accounts, in¬ 
cluding land and 

other detailed ledgers, 
showing the cost of 
electric plant by 
clams. 

(b) Construction work in Da 
progress ledgers. 

23. Construction work orders 

and supplemental rec¬ 
ords* 

(a) Work order sheets to Do. 

which are posted In 
summary form or in 
detail, the entries for 
labor, matmuls. and 
other charges for elec¬ 
tric plant additions 

and the entries doe* 
lng the work orders to 
electric plant In serv¬ 
ice at completion. 

(b) Authorizations for ex- 0 years after 

pendlturea for addi- plant Is ra¬ 
tions to electric plant. -tired. 

Including memoranda 

showing the detailed 
estimates of coat and 
the buses therefor. 

(Including original 
and revised or subee- 
q u e n t authoriza¬ 
tions.) 

(c) Requisitions and reg- 8 years, 

lstcrs of authoriza¬ 
tions for electric plant 
expenditures. 

(d) Completion or per- 6 years alter 

(ormiDCff reports plant Is re- 

nhowlng comparison tired, 

between authorized 

estimates and actual 
expenditures for elec¬ 
tric plant additions. 

(e) Analysts or cost re- Permanently, 
porta showing quanti¬ 
ties of materials used. 

unit coots, number of 
man-hours, etc., in 
connection with com¬ 
pleted construction 
projects. 

if) Records and reports Destroy a* 
pertaining to progress option, 
of construction work, 
the order in which 
jobci are to be com¬ 
pleted. and similar 
records which do not 
form a basis af entries 
to the accounts. 
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Description of records 


Period to be 
retained 


24 Retirement work orders 
And supplemental rec¬ 
ords: 

(а) Work order sheets to Permanently, 
which are posted the 

entries for removal 
costs, materials recov¬ 
ered. And credits to 
electric plant ac¬ 
counts for cost of 
plant retired. 

(б) Authorisations for re- 0 years after 

tirement of electric plant is re¬ 
plant, including mem- tired 

oranda showing the 

basis for determina¬ 
tion of cost of plant 
to be retired and esti¬ 
mates of salvage and 
removal costs 

(c) Registers of retire- 0 years, 
xnent work orders. 

25 Summary sheets, dls- Permanently, 
trlbutlon sheets, reports, 
statements, and papers 

directly supporting deb¬ 
its and credits to elec¬ 
tric plant accounts not 
covered by construction 
or retirement work or¬ 
ders and their support¬ 
ing records, 

26. Appraisals and valus- Do. 

tlons made of the utili¬ 
ty's property and all 
records, reports and 
data pertaining thereto. 

17 Book or card records Do. 

showing description, lo¬ 
cation. quanlticA. cost, 
etc., of physical units 
(or items) of electric 
plant owned. 

28 Maps showing the loco- Do. 
tion and physical char¬ 
acteristics of produc¬ 
tion. transmission, and 
distribution systems of 
the utility. 

20 Engineering records In 

connection with con¬ 
struction projects: 

(a) Xlape, diagrams, pro- 
flies. plans, photo¬ 
graphs. records of en¬ 
gineering studies, and 
similar records in 
connection with pro¬ 
posed construction 
projects: 

(!) If construction of Do. 
project results 
wholly or in part. 

(2) If construction of Destroy at 
project docs not option 0 
result. years after 

complctcl y 
accounting 
for ex- 
penses in¬ 
curred. 

80. Contracts and other 
agreements relating to 
electric plant: 

(a) Contracts relating to Permanently, 
acquisition or sale of 

plant 

(b) Contracts and other 0 years after 

Agreements relating plant Is re- 

to services performed tired. 

in connection with 
construction of elec¬ 
tric plant of the util¬ 
ity (including con¬ 
tracts for the con¬ 
struction of plant by 
others for the utility 
and for supervision 
and engineering re¬ 
lating to construction 
work). 

tl. Records pertaining to Permanently, 
reclassifications of elec¬ 
tric plant accounts to 
©onform to prescribed 
systems of accounts. In- 


Description of records 

eluding supporting pa¬ 
pers showing the bases 
for such reciaaslflca- 


Period to be 
retained 


82. Records of reserve for de¬ 
predation of electric 
plant: 

(a) Detailed records or 
analysis sheets segre¬ 
gating the deprecia¬ 
tion reserve according 
to functional classi¬ 
fications of plant. 

(b) Records supporting 
computation of depre¬ 
ciation expense of 
electric plant. Includ¬ 
ing such data as life 
and salvage studies. 

Treasury: 

33. Statements of funds and 
deposits: 

(o) Summaries and peri¬ 
odic statements of 
cash balances on hand 
and with depositories. 

(b) Statements of man¬ 
agers and agents' cash 
balances on hand and 
with depositories, 

(e) Authorizations for 
and statements of 
transfer of funds from 
one depository to an¬ 
other. 

(d) Requisitions and re¬ 
ceipts for funds fur- 
nlihed managers, 
agents, and others. 


(c) Records of fidelity 
bonds of employees 
and others responsible 
for funds of the uul- 
ity. 


Permanently. 


Do. 


3 years. 

2 years. 

Do 


May be de¬ 
stroyed at 
option oft- 
e r funds 
have been 
returned 
or account¬ 
ed for. 

Until liabil¬ 
ity of 
bonding 
comp any 
has ex¬ 


pired 

(/) Reports and estimates 2 years, 
of funds required for 
general and special 
purposes. 

34. Records of deposits with 
bonks and others: 

(a) Bank deposit books.. 1 year. 

(b) Copies of bank de- Do. 

posit slips. 

(c) Advice of deposits Destroy a t 

made when informs- option, 

tion thereon Is shown 

on other records 
which are retained. 

(d) Statements from de- 0 years, 
posltories showing the 
details of funds re¬ 
ceived. disbursed, 
transferred, and bal¬ 
ances on deposit 

(e) Bank reconcilement 1 year, 
papers. 

(/) Statements f r o m 3 years, 
banks of Interest 
credits. 

(0) Check stubs, registers. 0 years, 
or other records of 
checks Issued. 

(M Correspondence and Do. 

memoranda relating 
to the stopping of 
payment of bank 
checks and to the is¬ 
suance of duplicate 
checks. 


35. Records of receipts and 
disbursements: 


(a) Daily or other periodic 3 years 
statements of receipts 
or disbursements of 
funds. 


(b) Records or periodic 2 years, 
statements of out- 
standing vouchers, 
checks, drafts, etc., is¬ 
sued and not pre¬ 
sented. 


Description of records 


Period to be 
retained 


(e) Reports af managers 3 years, 
and agents, showing 
working fund trans¬ 
actions and summa¬ 
ries thereof. 

(d) Reports of revenue 2 years, 
collections by field 
cashiers, pay stations, 
etc. 

Revenue accounting and 
collecting: 

30. Customers* service Ap¬ 
plications and con¬ 
tracts: 


(a) Applications for Destroy at 
electric service for option, 
which contracts 

have been executed 

(b) Applications for 3 years after 

electric service used service I s 

tn lieu of contracts discontin¬ 

ued. 

(c) Contracts and card 3 years after 
files or other records expiration 
thereof with cus- or canoel- 
tomers for electric a tion 
service. (Sec also 

item 9 (b).) 

«f) Applications for 1 year, 
electric service 
which were with¬ 
drawn by applicant 
or not granted by 
the utility. 

(a) Contracts or sale* 3 years after 
agreement* with sales agree- 
customers and oth- men t as 
er» for sale of elec- discharged, 
trie merchandise 
and appliances. 

(/) Contracts for lease 3 years after 
of motors, trans- expiration 
formers, and other of contract 
equipment to cus- or return 
tomers. including of cqulp- 
recelpts for same. ment. 

ig) Applications and 3 years after 
contracts for ex ten- entire 
sion of lines cov- amount Is 
ered by refundable refunded, 
deposits or guaran¬ 
tee* of revenue, also 
records pertaining 
to such contracts. 

(A) Applications and Permanently, 
contracts for exten¬ 
sion of lines for 
which donations or 
contributions are 
made by customers 
or others. 

37. Rate schedules: 

(a) General files of Do, 

published rate 

sheets and sched¬ 

ules of electric serv¬ 
ice (Includl ng 
schedules sus¬ 
pended or super¬ 

seded > 

(b) Divisional or local 1 year after 

office copies of rate expiration 

sheets and ached- or canccU- 

ules of electric Ucm. 
service. 

36. Customers* guarantee 
deposits: 

(a) Customers* deposit 0 years after 


ledgers or card rec¬ 
ords. 

refund. 

(b) Customers' deposit 
certificate books 

Do. 

(e) Receipts for cus¬ 
tomers* deposits re¬ 
funded 

Do. 

(d) Receipts for inter¬ 
est on customers’ 
deposits 

39. Meter reading sheets 
and records: 

Do. 

(o) Meter reading 
sheets 

6 yean. 
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Description of records 

(6) Meter reread sheet* 

<special readings u> 
check high or low 
consumption). 

( c) Customers* reading 
cnrcls 

(d) Connection and 
disconnection or¬ 
ders 

(€) Indexes to meter 6 years, 
books. 

40. Maximum demand Do. 
charts and demand 

meter record cards 

41. Miscellaneous billing 
data: 

(a) Connected load l year after 
cards of customers. displaced 

or super¬ 
seded 

(b) Records of real- Do. 
donee room counts. 

(e) Billing department’s Destroy at 
copies of contracts option af- 
wlth customers (In ter expira- 
odditlon to con- tlon. 
tracts In general 

Ales). 

(d) Service and lnspec- 3 years 
tlon orders on 
which customers 
are charged and 
sundry charge ad¬ 
vices 

(c) Authorizations for 1 year after 

charges under expiration 
power contracts. of contract. 

(/) Standard billing Destroy at 
sheets or schedules option, 
(showing computed 
bills of varying 
consumption ac¬ 
cording to rates). 

42. Revenue summaries: 

(a) Summaries of <5years, 
monthly operating 
revenues according 
to classes of sendee 
for entire electric 
utility. 

<b) Summaries of Do. 

monthly operating 
revenues according 
to classes of service 
by towns, districts, 
or divisions (In¬ 
cluding summaries 
of forfeited d I s - 
counts and penal¬ 
ties.) 

43. Customers' ledgers 
and other record* 
used In Ueu thereof: 

(a) Customers* ledgers. Do. 

(b) Records used In Do. 

lieu of customers 4 
ledgers, such as bill 
summaries, regis¬ 
ters. bill stubs, etc. 

<c) Copies of large 
power bills: 

If details are tron- Destroy at 
scribed to ledgers option, 

covered by Item 
(a) above. 

If details are not 6years, 
transcribed to 
ledgers. 

(d) Trial balances of 3 years, 
ledgers referred to 
abovo. 

(c) Indexes to custom- 6 years, 
ers* accounts. 

(/) Change of address Destroy at 
notices optlon. 

(?) Cards and other 3 years, 
records relating to 
forfeited discounts. 

(A) Special ledger rec- 6 years, 
ords of customers 
exempt from taxes 
on electricity. 


Period to be 
retained 
3 years. 


Do 

Do. 


Description of records 


Period to be 
retained 


44. Merchandise sales— 

Accounting and col¬ 
lecting: 

(a) Merchandise sales Destroy a t 

tickets (duplicates) option aft- 

and charge slips for cr annual 

work dona. audit and 0 

months 
after a c- 
count is 
settled. 

(b) Merchandise sales 6 years, 
journals or register* 

and summaries of 

> .i: . 

(c) Merchandise ledgers 3 years after 

and Installment completion 

records. of pay¬ 

ment*. 

(d) Merchandise bales Destroy at 

returns and adjust- option aft- 

ment tickets. er annual 

audit arid 0 
months 
after ac¬ 
count is 
settled. 

(e) Cashiers’ stub® for 3 years, 
merchandise collec¬ 
tions. 

(/) Cashiers* periodic Do. 
report* and state¬ 
ments of collections 
on merchandise ac¬ 
counts. 

(?) Records of monthly Destroy at 
statements to cus- option, 

tomers. 

(A) Report* relating to l year, 
status of merchan¬ 
dise accounts re¬ 
ceivable 

(I) Job orders and sup- 3 yean, 
porting details of 
charge® to custom¬ 
ers for work done. 

(/) Indexes and trial Da 
balance* of mer¬ 
chandise ledgers. 

45. Collection report* and 
records: 

(a) Periodic reports, 2 years, 
lists, and summa¬ 
ries of collections of 
operating revenue® 
by collectors, agents, 
and local or divi¬ 
sional or district of¬ 
fices. (8*o Item 35 
id).) 

<b) BUI stubs, copies of 3 years, 
bills, collection 
slip®, and other rec¬ 
ords pertaining to 
collections, sum • 
marlzed or detailed 
In dally or periodic 
cash reports 

(c) Memorandum rec- Da 
ords of remittance® 
from local or branch 
offices. 

Note.—S ec Item 34 
pertaining to deposit* 
of cash with banks. 

Item 34 applies to all 
bank account® wheth¬ 
er at general, local, or 
divisional office®. 

46. Customers' account 
adjustments: 

(a) Detailed records 3 year*. If ln- 
pertaining to ad- d 1 v 1 d u al 

JUfttmrnU of cut- a c c o u nts 

tomers* account* for can be 

overcharges, under- Identified; 

charges, and other otherwise, 

errors, results of 6 years, 

which have been 
transcribed to other 
records. 


Description of records 


Period to be 
retained 


(b) Detailed records of 3 years, 
high-bill complaints 
whether or not re¬ 
sulting in adjust¬ 
ments to customers* 
accounts. 

47. Uncollectible account* 
and customers* credit 
records: 

(a) Records of ratings. Destroy at 
credit classifies- option, 
tlons, and investi¬ 
gations of custom¬ 
ers. 

(b) Ledger accounts Por period 
• and supporting de- legally col- 

tails of customers* Lectlble. 
accounts considered 
to be uncollectible. 

(c) Reports and state- 1 year, 
merits showing age 

and status of cus¬ 
tomers’ accounts. 

(d) Data on unpaid Do. 

' final bills. 

(e) Authorisation* for 6 years, 
writing oft custom¬ 
ers * accounts. 

Pay roll and personnel records: 

46. Pay roll records: 

(a) Pay roll sheets, or reg- 10 years, 
isters of payment* of 
salaries and wages to 
individual officer* and 
employees (See Item 

(k) below for pension 
or annuity pay rolls 
and Item 23 (a) for 
construction pay 
rolls.) 

(b) Records allowing tho See item 12 
d Utributlon of salaries (b). 

and wage® paid to of¬ 
ficer* and employees 
for each monthly, 
semimonthly, or 
weekly pay roll period 
and summaries or re¬ 
capitulation state¬ 
ments of such distri¬ 
bution. 

(c) Time tickets, time Do. 
sheets, time books. 

time cards, workmen’s 
report* and other rec¬ 
ords showing hour® 
worked, description of 
work, and accounts to 
be charged. 

(d) Paid checks, receipts 10 years, 
for wages paid In cosh. 

and other evidences 
of payments for serv¬ 
ices rendered by em¬ 
ployees. 

(®) Receipts for pay rolls Destroy at 
and pay checks deliv- option, 
ered to paymaster* or 
other employee® for 
distribution. 

(/) Applications and au- 6 years, 
thorizatlona for 
change® in wage and 
salary rates, summar¬ 
ies and report* of 
changes In pay roll*, 
and similar record®. 

(?) Applications for pay Destroy at 
roll changes not au- option, 
thorlxed. 

(h) Pay roll authoriza- 6 years, 
tlons and record* of 
authorized positions. 

«) Records of deductions Do 
from pay roll* for so¬ 
cial security taxes. 

(f) Comparative or an- Do. 
alytical statements of 
pay rolls. 

(k) Pension or annuity Do. 
pay rolls. 
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Description of records 


Period to be 
retained 


40. Assignment*, attach- 
menU, and garnish¬ 


ments: 

(a) Record of assign- 3 years, 
menu, attachments, 

and garnish menu of 
employees’ salaries. 

Including flics of no¬ 
tice! 6 . etc., pertaining 
thereto. 

(b) Minors' salary re- Destroy at 

leases option. 

60 Personal records: 

(a) Employees' service 3 years after 
records, attendance, termination 
length of service, and of employ- 
other pertinent data, ment 

(b) Applications foe cm- Destroy at 
ployment, requests for option, 
medical examination, 

medical examiner’s re¬ 
port, photographs and 
other Identification 
records, and other 
miscellaneous records 


pertaining to the hir¬ 
ing of employees. 

61. Employees' welfare and 
pension records: 

(a) Records pertaining to 
employees* recrea^ 
t tonal, educational, 
hospital, benefit, acci¬ 
dent prevention, and 
similar activities: 


(1) Supporting entries fl years, 
to operating ex¬ 
penses and other 
accounts, but not 
including plant ac¬ 
count* 


(3) Supporting entries Permanently, 
to plant accounts. 

(S) Not supporting en- Destroy at 
tries to the sc- option, 

counts. 

(b) Detailed records Permanently, 
showing computations 
of accruals for pen¬ 
sion liabilities. 

62. Instructions to em¬ 

ployees and others: 

(a) Bulletins or memo- Do. 

ran da of general In¬ 
structions to employ¬ 
ees pertaining to 
accounting, engineer¬ 
ing. operating main¬ 
tenance. or construc¬ 
tion methods and 
procedure. 

(b) Notices to employees Destroy at 

on matters of dls- option, 

clpllne. deportment. 

and other similar 
subject* 

Nor*—If copies of in¬ 
structions covered by 
(a) above are kept in 
the general flies of the 
department In which 
the complete official file 
is maintained, other 
copies in the various 
departments may bo 
destroyed after expira¬ 
tion or cancelation. 

33 Organization diagrams no 
and chart* 

Purchase* and stores: 

M. Purchases: 


(a) Advices or requtai- Do 
tlons from storekeep¬ 
er and others for the 
purchase of materials 
and supplies or serv¬ 
ices. 


(b) Bids received from 3 year* 
vendors in connec¬ 
tion with the pur¬ 
chases of materials 
And suppllc* 


Description of records 


Period to be 
retained 


Description of records 


(e) Purchasing depart- 6 year* 
ment copy of pur¬ 
chase orders and 
specifications of ma¬ 
terials ordered. 

(d) Contracts for the 
purchase at materi¬ 
als and supplies: 

Contracts for mate- Until plant is 
rials used dl- retired 
recti y in con¬ 
struction. 

Contracts foe other fl years, 
material. _ 

(e) Purchasing depart- Destroy at 
ment copies at in- option, 
voices for material* 

and supplies. <Sec 
Item 16 ib) for orig¬ 
inal invoices.) 

(/) Registers or similar fl years, 
records of invoices 

(?) Price record* or in- Destroy at 
dexes of purchases option. 

(h) Advices from vendors Do. 
acknowledging receipt 
of orders for materials 
and supplies, notices 
of shipment, packing 
slips, and copies at 
bills of lading 

(I) Receipts or delivery Do. 

tickets issued for ma¬ 
terials and supplies 
received in Install¬ 
ment* and subse¬ 
quently surrendered 
with and In support 
of invoices or bills 
covering complete 
purchases. 

(f) Demurrage or car rec- Do. 

orda showing periods 
freight cars are held 

on company siding*. 

(k) Copies of notices to Do. 

vendors for material* 

and supplies returned 
for credit or repair. 

(l) List* or records of in- Do. 
voices transmitted to 

or from storekeepers. 

(m) Record* and report* Do. 

used for checking and 
tracing material* and 
supplies covered by 
invoices provided for 

in item ( 0 ) above. 

55. Material ledgers: 

(a) Ledger sheets and card Permanently, 
records of materials 

and supplies received. 

Issued, and on hand. 

(b) Statements of mate- 3 year* 
rial* and supplies on 

hand, per ledgers. 

66. Materials and supplies 
received and issued: 

(a) Records and reports Do. 

pertaining to receipt 

of materials and sup¬ 
plies 

(b) Records of inspecting Destroy at 
and testing materials option, 
and supplies. 

(c) Records showing the See item 13 

detailed distribution (b) 

of materials and sup¬ 
plies issued during 
accounting periods, 

(d) Material disbursement Do. 
tickets showing quan¬ 
tities. unit prices, and 
accounts to be 
charged for material* 

and supplies Issued 
from stores for use. 

(e) Materials returned Do. 
credit slips, showing 
details of materials re¬ 
turned to stock. 


if) Requisitions Slid re¬ 
ceipts for materials 
and supplies issued, 
the details of the Is¬ 
sues being set forth 
In the material dis¬ 
bursement tickets 

(?) Record* and reports of 
materials and sup¬ 
plies transferred from 
one department, store¬ 
room. or division to 
another. 

(A) Record* and reports 
of material* recovered 
and returned to stock 
if transcribed to rec¬ 
ords covered by Item 
( e ) above. 

(0 Records and reports of 
materials and supplies 
issued to individuals 
or gangs of employ¬ 
ee* to be accounted 
for when used or re¬ 
turned to stock. 

U) Minor record* and 
report* pertaining to 
material* and sup¬ 
plies not involving 
costa or Anal disposi¬ 
tion, such as reports 
of unfilled requisi¬ 
tion*. authorizations 
for additions to 
stock, and similar rec¬ 
ords; also, storeroom 
copies of purchase 
orders and price rec¬ 
ord* other copies be¬ 
ing retained In flics of 
purchasing depart¬ 
ment. 

67. Records of sales of scrap 

and materials and sup¬ 
plies: 

(a) Authorisations for 
sale of scrap and ma¬ 
terial* and supplies. 

(b) Contracts for sole of 
scrap and materials 
and suppllc* 

(c) Memoranda pertain¬ 
ing to sale of scrap 
and material* and 
supplies. 

68. Inventories of materials 
and supplies: 

(a) Ocnernl Inventories 
of materials and sup¬ 
plies on hand with 
records of adjuit- 
mont* of accounts re¬ 
quired to bring stores 
records Into agree¬ 
ment with physical 
inventories. 

(b) Block cards, inven¬ 
tory cards, and other 
detailed record* per¬ 
taining to the tak¬ 
ing of inventories If 
abstracted Into rec¬ 
ord* covered by (a) 
above 

(c) Minor inventories of 
materials and supplies 
on hand If not re¬ 
flected In adjustments 
of accounts 

Operations: 

68. Production. 

(a) Boiler room, con¬ 
denser room, turbine 
room, and pump room 
log*, including sup¬ 
porting data. 

(b) Boiler room and tur¬ 
bine room reports of 
equipment In service 
and performance. 


Period to be 
retained 
Destroy at 
option 


3 years.; 


Do 


After being 
accounted 
for. 


Destroy at 
option. 


6 year* 


Do. 


Do 


Do 


Destroy at 
option. 


Do. 


3 year* 


Do 
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of records 


Period to be 
retained 


(c) Boiler-tube failure re- 3 yean, 
port. 

(d) Generation and out- 6 yean, 
put logs with sup¬ 
porting data. 

(e) station and system Permanently, 
generation reports 

(/) Generating high-ten- C yean, 
sion and low-ten¬ 
sion load records. 

(g) OH and waste reports. Do. 

(A) Load curves, temper- Do. 

ature logs, coal and 
water logs. 


(i) Gage-reading reports. Do. 

(/) Recording instrument 3 yean, 
charts. 

(At) Load dispatcher's and Do. 

station permits 
60. Transmission and distri¬ 
bution : 

(a) Substation and trams- 6 years, 
mission line logs. 

(b) System operator's Do. 

dally logs and reports 

of operation. 

(c) Storage battery and 3 years, 
other equipment logs 

and records. 

<d) Interruption logs and 6 years, 
report* 

(c) Record* ot substation 3 years, 
general Inspections 
and operation tests. 

(/> Apparatus failure re- 6 years, 
ports. 

(g) Line-trouble reports 3 years, 
and records. 

(A) Lightning and storm 6 years, 
data. 

(i) Insulator test records- 3 years. 

if) Report* on inspections 6 years, 
and repairs of all 

street openings. 

(A) Record* of meter For life of 

tests. meter. 

<t> Meter shop reports 6 years, 
(monthly reports 
summarizing tests, re¬ 
pair*. etc.). 

(in) Meter history rec- For life of 
ords meter. 

(») Transformer history For life of 

records. tranaform- 


(o) Records of transform- Do. 
rr Inspections, o l 1 

tests, etc. 

(p) Pole, tower, structure. For life of 
equipment, and other equipment, 
history records 

Note. —Life or mor¬ 
tality study data for de- 

S rrelation purposes shall 
c retained perma¬ 
nently. 

61. Customer*' service: 6 years. 

(a) Reports of inspections 
of customers* prem¬ 
ises. 

(b) Records and reports Do. 
of customers' service 
complaints. 

(e) Surveys of customers' 3 years, 
premises to determine 
type of service and 
equipment to be in- 


(tf) Records of Installed 
customers' appliances. 


63 Records of auxiliary and 
other operations: 
Records of operations oth¬ 
er than electric util¬ 
ity operations 


1 year after 
d lsplaced 
or super¬ 
seded. 

For the same 
period* as 
described 
in these 
regulations 
for similar 
records per¬ 
taining to 
electric op¬ 
eration*. 


Description of records 
Statistics: 

63. Annual. quarterly. Annual re- 

monthly. or other perl- porta per- 

odlc financial, operating. mancntly; 
and statistical reports* other re- 

regularly prepared In ports 6 

the course of business years. 

to show the results of 
electric operations and 
and the financial condi¬ 
tion of the utility, In¬ 
cluding supporting de¬ 
tailed reports and state¬ 
ments essential to veri¬ 
fication of the main re¬ 
ports. 

64. Reports to stockholders: 

(a) Annual reports or 
statements to stock¬ 
holders, file copies of 
and supporting pa¬ 
pers. 

(b) Written acknowledg¬ 
ments of receipts of 
reports to stockhold¬ 
ers and written re¬ 
quests for copies of 
such reports. 

65. Reports to Federal and 
State regulatory com- 


Permanently. 


Permanently. 


Destroy at 
option. 


(a) Annual financial, op¬ 
erating, and statisti¬ 
cal reports, file copies 
of. and supporting 
papers. 

(b) Monthly and quarter¬ 
ly reports of operat¬ 
ing revenues ex¬ 
pense*, and statistics, 
file copies of, and 
supporting papers. 

(C) Special or periodic 
reports, including 
supporting papers, on 
the following sub¬ 
jects: 

(1) Transactions with 
associated com- 
ponies. 

(2) Budget of expendi¬ 
tures 

(3) Accidents__ 

(4) Employees and 
wage*, 

(5) Loans to officers 
and employees. 

(6) Issues of securities, 

(See Items 3 (c) 

and 4.) 

(7) Purchase* and sales* 
of electric proper¬ 
ties. 

(8) Plant changes — 
units added and re¬ 
tired. 

(0) Service Interrup¬ 
tions. 

(10) Other matters- 

66. Miscellaneous statistical 
reports, statement*, and 
5 urn marie* (not covered 
elsewhere In these these 
regulations) prepared 
for administrative o r 
operating purposes only 
and not used as the 
basis for entries to the 
accounts of the utility. 

67. Tabulating card* used 
only in compilation of 
statistics, when tho re¬ 
sults are transcribed to 
other records covered by 
these regulations. (See 
item 21.) 

Miscellaneous: 

68. Maintenance work or¬ 
ders and job orders: 

(a) Authorizations for ex¬ 
penditures for maln- 


3 years after 
current 
year. 


6 years. 


Do. 

Do. 

Do 

3 years after 
fully paid. 
Permanently. 


Do 

Do. 

Do. 


6 years. 

Do. 

Destroy at 
option. 


Destroy at 
option af¬ 
ter appro¬ 
priate sum¬ 
maries have 
been mad*. 


6 years. 


^ , __ Period to be 

Description of records retained 

tenance work to be 
covered by work or¬ 
ders, including mem¬ 
oranda showing the 
estimates of costs to 
be incurred. 

(b) Work order sheets to 6 years, 
which are posted in 
detail the entries for 
labor, material, and 
other charges in con¬ 
nection with mainte¬ 
nance and other work 
pertaining to electric 
operation*. 

(O) Summaries of cx- Do. 

pendtiure* on mainte¬ 
nance work orders and 
Job orders and clear¬ 
ances t o operating 
and other accounts 
(exclusive of plant ac¬ 
counts). 

69. Detailed estimate* (and 3 years 
authorizations) of fu¬ 
ture annual or monthly 
expenditures to be in¬ 
curred for operations, 
maintenance, and taxes 

by the utility or oper¬ 
ating departments, dis¬ 
trict*. or divisions, in¬ 
cluding rev Islonsof 
such estimates and 
memoranda showing 
reasons for revisions: 
also records showing 
comparison of actual 
expenses with estimated. 

70. Injuries and damages: 

(a) Claim registers, card 6 years after 
or book indexes, and settlement 
similar records In or rejection, 
connection with 

claims presented 
against the utility In 
connection with accl- 
dents resulting In 
damages to the prop- # 

rrty of others or in 
personal injuries to 
employees and others. 

(b) Papers, reports, state- Do 
ment* of witnesses, 

etc., relating to indi¬ 
vidual claims against 
the utility necessary 
to the support or re¬ 
jection of such claims. 

(c) Other papers, reports. Destroy at 
or statements, per- option, 
tain lug to accident*. 

resulting in property 
damages or personal 
Injuries, not necessary 
to the support or re¬ 
jection of claims 

(d) Detailed schedules or 6 year* 
spread sheets of pay¬ 
ments to others for 
personal Injuries or 

for property damages. 

(e) Detailed schedules of Da 
periodic accrual* to 
reserves for injuries 

and damages or far 
self-insurance. 

71. Correspondence: 

(a) Correspondence and For the pe- 
lndexes thereto relot- rlod pre- 

Ing to subjects cover- scribed for 

ed by other items of the Item to 
those regulations. which It 

relates 
where nec¬ 
essary to a 
proper ex- 
p 1 a nation 
of some. 
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Description of record* %c£i£d 

(b) Stenographers* note- Destroy at 
books and dictaphone option. 

or other mechanical 
device records. 

(c) Mailing lists of pros- Do. 
pects for appliance 

sales, securities, etc. 

73. Other miscellaneous rec¬ 
ords: 

(a) Copies of advertise- 0 years, 
menu of the utility In 
newspapers, m a g a- 

aunea, and other pub¬ 
lications. Including 
records thereof. 

(b) Receipts and records Destroy at 

pcrtatnlng to delivery option aft- 

of articles to employ- cr account¬ 

ed such as badges. cd for. 
keys, and material re¬ 
ceipt books. 

(c) Records or building 0 years, 
space occupied by va¬ 
rious departments of 
the utility. 

id) Indexes of forms used Do. 
by the company. 

(e) Trunsmltial lists or Destroy 
forms used for indl- option, 
eating papers and rec¬ 
ords forwarded from 
one department to an¬ 
other. provided such 
lists do not contain 
data affecting the ac¬ 
counts of the com¬ 
pany. 

73 Duplicate accounts, rec¬ 
ords. and memoranda: 

Duplicate copies of ac- Do. 
counts, records, and 
memoranda listed in 
these regulations If all 
information on such 
duplicates is con¬ 
tained In the originals 
or other copies re¬ 
tained. and If such 
duplicates are not spe¬ 
cifically provided for 
In these regulations. 

|P. R. Doc. 38-29*1(5; Filed. October 7. 1938: 

9:31 a. m.) 


TITLE 37—PATENTS AND 
COPYRIGHTS 

UNITED STATES PATENT OFFICE 

Amendments to the Rules of Practice 

of the United States Patent Office 

Acting under the provisions of Section 
483 of the Revised Statutes <U. S. C., 
title 35. sec. 6) and with the approval 
of the Secretary of Commerce. Rules 7, 
1L 14. 17. 18. 19. 20. 21. 22. 23. 31. 47. 
50, 68. 96. 97. 103. 129. 149. 151. 152, 153. 
154, 156. 158. 162. 164. 165. 187. 169. 170. 
173, and 191. are amended as follows: 

RULE 7 

By inserting in line 2 of the first para¬ 
graph after the word “attorney’' the 
words or an agent shall have filed his 
authority , 

By Inserting in line 2 of the second 
paragraph after the word “attorney" the 
words or agent 

By Inserting in line 3 of the second 
paragraph after the word “attorneys" 
the words or agents 

RULE 11 

By striking out in the second line of 
the third paragraph the words “or his 
No. 197 - 2 


attorney" and inserting the words . his 
attorney or agent 

RULE 14 

By inserting in the fifth line of the 
second paragraph after the word “attor¬ 
ney" the word . agent 

RULE 17 

By cancelling the present rule and 
substituting therefor the following: 

17. An applicant or an assignee of 
the entire interest may prosecute his 
own case, but he Is advised, unless 
familiar with such matters, to employ a 
competent registered attorney or regis¬ 
tered agent, as the value* of patents de¬ 
pends largely upon the skillful prepara¬ 
tion of the specification and claims. 
The office cannot aid in the selection of 
an attorney or agent. 

A register of attorneys and a regis¬ 
ter of agents will be kept in this office, 
on which will be entered the names of 
all persons entitled to represent appli¬ 
cants before the Patent Office In the 
presentation and prosecution of appli¬ 
cations for patent. Registration under 
the provision of this rule shall not be 
construed as authorizing persons not 
members of the bar to practice law. 

<a> Upon written request there will be 
entered upon the register of attorneys 
the name of any attorney at law who 
is in good standing in any court of rec¬ 
ord in the United States or any of the 
States or Territories thereof and who 
shall furnish a certificate of the clerk of 
such United States. State, or Territorial 
court, duly authenticated under the seal 
of the court, that he is an attorney In 
good standing and who shall establish to 
the satisfaction of the Commissioner 
that he is possessed of the necessary 
legal and scientific qualifications to en¬ 
able him to render applicants for patents 
valuable service and is otherwise com¬ 
petent to advise and assist them in the 
presentation and prosecution of their 
applications before the Patent Office. 

(b) The name of any firm which shall 
show that the Individual members com¬ 
posing the firm are each and all regis¬ 
tered as attorneys under section <a) 
will, upon written request, be entered 
upon the register of attorneys. 

(c) Upon written request, there will 
be entered upon the register of agents, 
the name of any person not an attorney 
at law, who is a citizen or resident of 
the United States and who shall estab¬ 
lish to the satisfaction of the Commis¬ 
sioner that he is of good moral char¬ 
acter and of good repute and possessed 
of the necessary legal and scientific 
qualifications to enable him to render 
applicants for patents valuable service 
and is otherwise competent to advise 
and assist them in the presentation and 
prosecution of their applications before 
the Patent Office. 

(d) The name of any firm which shall 
show that the Individual members com¬ 
posing the firm are each and all regis¬ 
tered either as attorneys under section 
(a) or as agents under section (c) will. 


upon written request, be entered upon 
the register of agents. 

(e) In order to determine whether a 
person seeking to have his name placed 
upon the aforesaid registers has the 
qualifications specified in paragraphs 
(a) and (c). an examination will be held 
from time to time. No person will be 
permitted to take the examination un¬ 
less he submits satisfactory proof as to 
his good moral character and as to hav¬ 
ing had a sufficient basic training In 
scientific and technical matters: Pro¬ 
vided. That the taking of the examina¬ 
tion may be waived in the case of any 
person who has served for 3 years in 
the examining corps of the Patent 
Office. 

if) Any foreign patent attorney not a 
resident of the United 8tates. who shall 
file proof to the satisfaction of the Com¬ 
missioner that he is registered and in 
good standing before the patent office 
of the country of which he is a citizen 
or subject, and is possessed of the quali¬ 
fications stated in paragraph <c> will be 
registered as entitled to represent appli¬ 
cants before the Patent Office in the 
presentation and prosecution of appli¬ 
cations: Provided. That the patent office 
of the country of which he is a citizen 
or subject allows substantially reciprocal 
privileges to those admitted to practice 
before the United States Patent Office. 

<g> Any person or firm not registered 
and not entitled to be recognised under 
this rule as an attorney or agent to rep¬ 
resent applicants generally may. upon a 
showing of circumstances which render 
it necessary or justifiable, be recognized 
by the Commissioner to prosecute as at¬ 
torney or agent certain specified appli¬ 
cation or applications, but this limited 
recognition shall not extend further than 
the application or applications named. 

<h) No person not registered or en¬ 
titled to recognition as above provided 
will be permitted to prosecute applica¬ 
tions before the Patent Office. 

(1) Every attorney and agent regis¬ 
tered to practice before the United States 
Patent Office shall submit to the Com¬ 
missioner of Patents for approval copies 
of all proposed advertising matter, cir¬ 
culars. letters, cards, etc., intended to 
solicit patent business, and If It be not 
disapproved by him and the attorney or 
agent so notified within ten days after 
submission, it may be considered ap¬ 
proved. 

No registered agent shall, tn advertis¬ 
ing matter or In papers filed in the Pat¬ 
ent Office, represent himself to be an 
attorney, solicitor or lawyer. 

Any registered attorney or agent send¬ 
ing out or using any such matter, a copy 
of which has not been submitted to the 
Commissioner of Patents In accordance 
with this rule, or which has been dis¬ 
approved by the Commissioner of Pat¬ 
ents, and any registered agent misrepre¬ 
senting his status shall be subject to 
suspension or disbarment. 

(J> Before his name may be entered 
on the register of attorneys or on the 
register of agents every applicant must. 
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after his application is approved, sub¬ 
scribe and swear to an oath prescribed 
by the Commissioner of Patents and pay 
to the office a registration fee of $5. 

(k) The status of any person or firm 
whose name stands enrolled on the regis¬ 
ter of attorneys at the date when the 
present rule becomes effective will not be 
affected by any provision of this rule. 

RULE 18 

By Inserting In line 1 after the word 
•"attorney” the words or agent 
By cancelling in line 3 the words 
••power of attorney” and inserting the 
word authorization 

By cancelling in the same line the 
word "powers" and inserting the word 
authority 

By cancelling in line 6 the words “A 
power of attorney" and inserting the 
words An authorization 

By cancelling in the last line the words 
"power of attorney" and Inserting the 
word authorization 

KTTLE 19 

By inserting in line 2 before the word 
"upon" the words or agent 
By inserting in line 3 before the word 
"agent" the words attorney or 

RULE 20 

By inserting in line 1 after the word 
"attorney" the words and authorizations 
of agents 

By inserting in line 5 after the word 
"attorney", each occurrence, the words 
or agent 

By inserting in line 7 after the word 
"attorney" the words or authorization 
By cancelling in line 8 the word 
"power" and inserting the word authori¬ 
zation 

By inserting in line 10 after the word 
"attorney" the words or agent 

RULE 21 

By cancelling in line 1 the words "or 
their attorneys" and Inserting the words 
. their attorneys or agents 

By cancelling In line 2 the word "at¬ 
torneys" and inserting the word public 

RULE 22 

By cancelling In line 1 the words "and 
attorneys" and inserting the words 
, attorneys and agents 
By cancelling in line 22 of paragraph 
(c) the words "Supreme Court of" and 
inserting the words United States Dis¬ 
trict Court for 

RULE 23 

By cancelling in lines 4 and 5 the 
words "powers of attorney" and In¬ 
serting the word authorization 

RULE 31 

By inserting in line 6 of paragraph 5 
after the word "him" the words . his 
attorney 

RULE 47 

By Inserting in line 15 after the word 
“attorney" the words or agait 


RULE 50 

By cancelling In line 4 the words "tn 
fact" and inserting the words or agent 

RULE 68 

By cancelling in line 10 the words "or 
his attorney" and inserting the words 
. his attorney or agent 

RULE 96 

By inserting in line 8 of the first para¬ 
graph and In lines 3 and 4 of the second 
paragraph after the word "attorney" the 
words or agent 


RULE 97 

By Inserting In line 6 after the word 
"attorney" the words or agent 

By inserting in the last line after the 
word "attorneys" the words and agents 

RULE 103 

By inserting in Une 3 after the word 
"attorneys", each occurrence, the words 
or agents 

By inserting in line 7 after the word 
"attorney" the words or agent 

RULE 129 

By inserting in line 10 after the word 
"attorneys" the words or agents 

By Inserting in Une 12 after the word 
"attorney" the words or agent 

RULE 149 

By cancelling in lines 1 and 2 of the 
third paragraph the words "who is an 
applicant" 

By cancelling in line 3 of the third 
paragraph the words "his appeal will be 
dismissed if" and Inserting the word 
and 

By Inserting In line 8 of the third par¬ 
agraph after the words and figures "4915 
R. S." the following: 

, certified copies of the foregoing papers 
wiU be transmitted to the U. S. Court of 
Customs and Patent Appeals for such 
action as may be necessary. 

RULE 131 

By Inserting in line 21 after the word 
"attorneys" the words or agents 

RULE 152 

By inserting in line 4 after the word 
"attorneys" the words or agents 

RULE 153 

By inserting In lines 5 and 10 after 
the word "attorney" the words or agent 

RULE 134 

By Inserting in Une 8 of paragraph (a) 
after the word "attorney'’ the words or 
agent 

By inserting in lines 3 and 4 of para¬ 
graph (b) after the word "attorney" the 
words or agent 

By cancelling in lines 9. 11 and 12 of 
paragraph (b) the words "or his at¬ 
torney" and inserting the words , his 
attorney or his agent 

By cancelUng in Une 25 of paragraph 
(c) the words "of counsel" 


RULE 156 

By inserting in line 5 of the first para¬ 
graph after the word "attorney" the 
words or agent 

By cancelUng in lines 1 and 2 of the 
third paragraph the word "counsel" and 
Inserting the words attorneys or agents 

RULE 15S 

By inserting In line 5 of paragraph 
<e> after the word "parties" the words 
. their attorneys 

RULE 162 

By cancelUng in Une 19 of the second 
paragraph the words "extension thereof" 
and inserting the words further time 

By canceUing in line 20 of the second 
paragraph the word "shall" and insert¬ 
ing the word may 

RULE 164 

By cancelling in Une 3 the words "or 
his attorney" and inserting the words 
. his attorney or his agent, 

RULE 165 

By cancelUng in line 9 the words "or 
his attorney" and inserting the words 
. his attorney or his agent 

RULE 167 

By inserting in Une 5 after the word 
"applicant" the words . his attorney 

RULE 169 

By inserting in lines 2. 3 and 4 after 
the word "attorney" the words or agent 

RULE 170 

By Inserting In the last Une of the 
second paragraph after the word ‘*pat- 
entee" the words . his attorney 

By cancelling in lines 2 and 3 of the 
third paragraph the words "or his attor¬ 
ney" and inserting the words . his attor¬ 
ney or his agent 

RULE 173 

By canceUing in Une 2 the words "or 
rejected" 

RULE 191 

By Inserting in Une 56 after the word 
"attorneys" the words or agents 

By inserting in lines 62 and 63 after 
the word "attorney" the words or agent 

I seal! Conway P. Coe, 

Commissioner. 

Approved to be effective November 15. 
1938. 

Daniel C. Roper. 

Secretary of Commerce. 

|P. R. Doc. 33-2967; Plied. October 7. 1938; 

12:29 p. m.] 


TITLE 38—PENSIONS* BONUSES, AND 
VETERANS’ RELIEF 

VETERANS’ ADMINISTRATION 

Piling or Claims and Supporting 
Evidence 

Sec. 2.1026. Application, for benefits <— 
(a) A properly completed and executed 
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Form 52$, Revised March 1938. upon 
receipt by the Veterans* Administration 
will be considered an application for all 
disability compensation or disability pen¬ 
sion benefits for which the veteran may 
be eligible by reason of active service 
and will be adjudicated under the ap¬ 
plicable laws. (October 7. 1938.) 

(seal! Frank T. Hines. 

Administrator. 

[F. R. Doc. 38 2956; Filed. October 7, 1338; 

11:10 a. m-| 


Notices 


DEPARTMENT OF AGRICULTURE. 

Agricultural Adjustment Administra¬ 
tion. 

Puerto Rico Sugar Quota 

NOTICE or HEARING AND DESIGNATION OE 
PRESIDING OFFICERS 

Pursuant to the authority contained 
in Section 205 (a) of the Sugar Act of 
1937 (Public. No. 414. 75th Congress) 
and on the basis of the information now 
before me. I, H. A. Wallace. Secretary 
of Agriculture, do hereby find that the 
allotment of that portion of the 1939 
quota for Puerto Rico for consumption 
in the continental United States which 
may be filled by direct-consumption su¬ 
gar, pursuant to section 207 (b) of the 
said act, is necessary to prevent disor¬ 
derly marketing and importation of such 
sugar and to ailord all interested parties 
an equitable opportunity to market such 
sugar in the continental United States, 
and hereby give notice that a public 
hearing will be held at Washington. 
D. C., in the auditorium of the United 
States Department of Agriculture on Oc¬ 
tober 25. 1938, at 10 a. m. 

The purpose of such hearing is to re¬ 
ceive evidence to enable the Secretary of 
Agriculture (1) to make a fair, efficient 
and equitable distribution of the above- 
mentioned portion of the 1939 quota for 
Puerto Rico among persons who bring 
such sugar into the continental United 
States, and (2) to amend Puerto Rico 
Sugar Order No. 11. issued June 1, 1938/ 
for the purpose of allotting among Puer¬ 
to Rican processors of direct-consump¬ 
tion sugar the portion of the unallotted 
reserve established therein which is un¬ 
filled on November 15. 1938. 

A statement setting forth a tentative 
basis for the 1939 allotments may be 
obtained from the Hearing Clerk. Office 
of the Solicitor. Department of Agri¬ 
culture, Washington. D. C. 

Mr Robert B. Tyler and Mr. John 
C. Bagwell are hereby designated as 
presiding officers to conduct either 
jointly or severally the foregoing hear¬ 
ing. 

Done at Washington, D. C.. this 8th 
day of October 1938. Witness my hand 

R 1270 DL 


and the seal of the Department of Agrl 
culture. 

(SEAL J H. A. WALLACE. 

Secretary of Agriculture. 

|F. R. Doc. 38-2954; Filed, October7. 1938; 
11:12 ft. nrj 


(Docket No. A-83 0-83j 

Notice of Public Hearing on Proposed 
Marketing Agreement and Order 
Regulating Handling or Milk in 
Lowell - Lawrence. Massachusetts, 
Milk Marketing Area 

PREPARED AND PROPOSED BY THE NEW ENG¬ 
LAND MILK PRODUCERS* ASSOCIATION, INC.. 
UPON WHICH SAID ASSOCIATION HAS RE¬ 
QUESTED THE SECRETARY OF AGRICULTURE 
TO TOLD A HEAPING UNDER THE AGRI¬ 
CULTURAL MARKETING AGREEMENT ACT OF 
103T 

Whereas, the New England Milk Pro¬ 
ducers* Association. Inc., has requested 
the Secretary of Agriculture to hold a 
public hearing on a marketing agree¬ 
ment and order prepared and proposed 
by such association and designed to reg¬ 
ulate such handling of milk in the 
Lowell-Lawrence, Massachusetts, milk 
marketing area as is in the current of 
Interstate commerce or which directly 
burdens, obstructs or affects interstate 
commerce in such milk; and 
Whereas, the Secretary of Agriculture 
has reason to believe that the execution 
of a marketing agreement or the Issu¬ 
ance of an order will tend to effectuate 
the declared policy of Public Act No. 10. 
73rd Congress, as amended and as re¬ 
enacted and amended by the Agricul¬ 
tural Marketing Agreement Act of 1937, 
with respect to such handling of milk in 
the Lowoll-Lawrence. Massachusetts, 
milk marketing area as is in the current 
of interstate commerce or which directly 
burdens, obstructs or affects interstate 
commerce in such milk; and 
Whereas, under said act notice of and 
opportunity for a hearing are required 
prior to the execution of a marketing 
agreement or the issuance of an order, 
and the General Regulations, Series A. 
No. 1. as amended, of the Agricultural 
Adjustment Administration, United 
States Department of Agriculture, pro¬ 
vide for such notice; 

Now. therefore, pursuant to said act 
and said general regulations, notice U 
hereby given of a public hearing to be 
held on the aforementioned marketing 
agreement and order, prepared and pro¬ 
posed by the aforementioned association 
and designed to regulate such han¬ 
dling of milk in the Lowell-Lawrence 
Massachusetts, milk marketing area as 
is in the current of interstate commerce 
or which directly burdens, obstructs or 
affects Interstate commerce in such milk. 

This public hearing will be held in 
Dracut Orange Hall, Dracut, Massa¬ 
chusetts. at 9: 30 a. m.. c. s. t., October 
14. 1938. 

At this public hearing, which will be 
held Jointly with the Milk Control Board 


of the Commonwealth of Massachusetts, 
representative of the Secretary of Agri¬ 
culture will receive factual evidence (1) 
as to whether marketing conditions for 
such handling of milk in the Lowcll- 
Lawrencc. Massachusetts, milk market¬ 
ing area as is in the current of inter¬ 
state commerce or which directly bur¬ 
dens. obstructs or affects interstate com¬ 
merce in such milk are so disorderly os 
to necessitate regulation in order that 
the declared policy of the act may be 
effectuated, and (2) as to the specific 
provisions which a marketing agreement 
or order should contain. 

The proposed marketing agreement 
and order provide, among other things, 
for: (a> selection of a market adminis¬ 
trator, (b) classification of milk. <c> 
minimum prices, <d> reports of handlers, 
(e) payments to producers through the 
use of individual handler pools, (f) pay¬ 
ments to the market administrator for 
marketing services, and <g) expenses of 
administration. 

It is hereby declared that an emer¬ 
gency exists in the handling of milk in 
the aforesaid area, and that a shorter 
period of notice than fifteen (15) days 
is therefore required: and it is hereby 
determined that the period of notice 
given is reasonable under the circum¬ 
stances. 

This notice of hearing on the said 
marketing agreement and order super¬ 
sedes the notice of hearing issued on 
September 30. 1938. 

Copies of the proposed marketing 
agreement or order may be inspected in 
or procured from Room 0318. South 
Building. United States Department of 
Agriculture, Washington, D. C. 

(SEAL J H. A. WALLACE, 

Secretary of Agriculture. 

Dated October 7. 1938. 

| F R. Doc. 38-2982; Filed. October 7.1938: 

12:50 p. ox.| 


Bureau of Animal Industry. 

Notice Under Packers and Stockyards 
Act* 

October 7. 1938. 

To C. W. Niles. 

Doing business as Coffeyville Stock - 
yards. Coffeyville. Kans. 

Notice is hereby given that after in¬ 
quiry. as provided by Section 302 (b> of 
the Packers and Stockyards Act. 1921 (7 
U. S. C. Sec. 202 <b)), it has been ascer¬ 
tained by me as Secretary of Agriculture 
of the United States that the stockyard 
known as Coffeyvtlle Stockyards, at Cof- 
feyvillo. State of Kansas, is subject to 
the provisions of said Act. 

The attention of stockyard owTiers, 
market agencies, dealers, and other per¬ 
sons concerned is directed to Sections 
303 and 306 (7 U. S. C. Secs. 203 and 207) 
and other pertinent provisions of said 


^Modifies list posted stockyards 0 CFR 
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Act and the rales and regulations issued 
thereunder by the Secretary of Agricul¬ 
ture. 

(seal) M. L. Wilson, 

Acting Secretary of Agriculture. 

IF R. Doc.38 2953; Filed. October 7.1938; 
U :12 a.m. | 


FEDERAL TRADE COMMISSION. 

United States of America—Before 
Federal. Trade Commission 

At a regular session of the Federal 
Trade Commission, held at its ollice in 
the City ct Washington. D. C- on the 6th 
day of October. A. D. 1938. 

Commissioners: Garland S. Ferguson, 
Chairman; Charles H. March, Ewin L. 
Davis. William A. Ayres. Robert E. Freer. 

| Docket No 34001 

In the Matter or Milton 8. Kronhkim 
Si Son. Inc.. Marvin & Snead Sales 
Corporation, Phillip Horwitz and 
Leon Samkt, Individually and as Part¬ 
ners Trading Under the Name and 
Style Roma Wine & Liquor Company. 
International Distributing Corpora¬ 
tion. Washington Wholesale Liquor 
Corporation. Globe Distributing Com¬ 
pany. Inc., D. C. Exclusive Retail Liq¬ 
uor Dealers Association, a Corpora¬ 
tion, Manuel Davis. Individually, and 
as Secretary of D. C. Exclusive Re¬ 
tail Liquor Dealers Association. 
Wholesale Liquor Dealers or Wash¬ 
ington. Inc. 

order appointing examiner and fixing 

TIME AND PLACE FOR TAKING TESTIMONY 

Thu matter being at issue and ready 
for the taking of testimony, and pur¬ 
suant to authority vested in the Federal 
Trade Commission, under an Act erf 
Congress <38 Stat. 717; 15 U. 8. C. A., 
Section 41), 

It is ordered. That John J. Keenan, 
an examiner of this Commission, be and 
he hereby is designated and appointed 
to take testimony and receive evidence 
in this proceeding and to perform all 
other duties authorized by law: 

It is further ordered. That the taking 
of testimony in this proceeding begin on 
Monday, December 5. 1938. at ten o’clock 
in the forenoon of that day (eastern 
standard time) in Room 332. Federal 
Trade Commission. 6th and Constitution 
Avenue. Washington. D. C. 

Upon completion of testimony for the 
Federal Trade Commission, the exam¬ 
iner is directed to proceed Immediately 
to take testimony and evidence on behalf 
of the respondent. The examiner will 
then close the case and make his report 
upon the evidence. 

By the Commission. 

[seal] Otis B. Johnson, 

Secretary . 

IF. R. Doc. 38- 2947; FUed. October 7.1938; 

9:39 a m.J 


United States of America—Before 
Federal Trade Commission 

At a regular session of the Federal 
Trade Commission, held at its office in 
the City of Washington. D. C., on the 
5th day of October, A. D. 1938. 

Commissioners: Garland 8. Ferguson, 
Chairman: Charles H. March. Ewin L. 
Davis, William A. Ayres. Robert E. Freer. 

(Docket No 34311 

In the Matter or William J. Cressy. 
Trading as Flying Intelligence Serv¬ 
ice, and Mrs. Effie M. Robertson, 
Trading as Flying Intelligence Serv¬ 
ice 

ORDER APPOINTING EXAMINE? AND FIXING 
TIME AND PLACE FOR TAKING TESTIMONY 

This mallei* being at issue and ready for 
the taking of testimony, and pursuant to 
authority vested in the Federal Trade 
Commission, under an Act of Congress 
(38 Stat. 717; 15 U. S. C, A.. Section 41). 

It is ordered . That W. W. Sheppard, an 
examiner of this Commission, be and he 
hereby is designated and appointed to 
take testimony and receive evidence In 
this proceeding and to perform all other 
duties authorized by law; 

It is further ordered . That the taking 
of testimony in this proceeding begin 
on Thursday. October 20. 1938, at eleven 
o'clock In the forenoon of that day (cen¬ 
tral standard time) In Room 316. Fed¬ 
eral Building. Milwaukee. Wisconsin. 

Upon completion of testimony for the 
Federal Trade Commission, the examiner 
is directed to proceed Immediately to 
take testimony and evidence on behalf 
of the respondent. The examiner will 
then dose the case and make his report 
upon the evidence. 

By the Commission. 

(seal) Ons B. Johnson, 

Secretary . 

IF. ft. Doc. 38-2948; FUad. October 7.1938; 

9:39 a m.) 


United States of America—Before 
Federal Trade Commission 

At a regular session of the Federal 
Trade Commission, held at its office in 
the City of Washington, D. C., on the 5th 
day of October, A. D. 1938. 

Commissioners: Oariand 8. Ferguson, 
Chairman; Charles H. March, Ewin L. 
Davis. William A. Ayres. Robert E. Freer. 

(Docket No. 34651 

In the Matter or Consolidated Book 
Publishers, Inc. 

ORDER APPOINTING EXAMINER AND FIXING 
TIME AND PLACE FOR TAKING TESTIMONY 

This matter being at issue and ready 
for the taking of testimony, and pur¬ 
suant to authority vested in the Federal 
Trade Commission, under an Act of 
Congress <38 Stat. 717; 15 U. S. C. A., 
Section 41), 

It is ordered , That W. W. Sheppard, 
an examiner of this Commission, be and 


he hereby is designated and appointed to 
take testimony and receive evidence in 
this proceeding and to perform all other 
duties authorized by law: 

It is further ordered . That the taking 
of testimony in this proceeding begin on 
Wednesday. October 26. 1938. at nine 
o'clock in the forenoon of that day (cen¬ 
tral standard time) In Room 1123, New 
Post Office Building, 433 W. Van Suren 
Street. Chicago, Illinois. 

Upon completion of testimony for the 
Federal Trade Commission, the examiner 
is directed to proceed Immediately to 
take testimony and evidence on behalf 
of the respondent. The examiner will 
then close the case and make his report 
upon the evidence. 

By the Commission. 

I seal 1 Otis B. Johnson. 

Secretary . 

(F R. Doc. 38-2949; Filed. October 7.1938; 

9:39 a. m ] 


United States of America—Before 
Federal Trade Commission 

At a regular session of the Federal 
Trade Commission, held at its office in 
the City of Washington. D. C.. on the 
6th day of October. A. D. 1938. 

Commissioners: Garland S. Ferguson, 
Chairman; Charles H. March. Ewin I*. 
Davis, William A. Ayres. Robert E. Freer. 

(Docket No. 35231 

In the Matter or Chicago Thermo- 
Magnetic Cushion Co. and A. Mercer 
Parker. Individually and as Officer 
of Chicago Thermo-Magnetic Cush¬ 
ion Company 

ORDER APPOINTING EXAMINER AND FIXING 
TIME AND PLACE FOR TAKING TESTIMONY 

This matter being at issue and ready 
for the taking of testimony, and pursu¬ 
ant to authority vested in the Federal 
Trade Commission, under an Act of Con¬ 
gress (38 Stat. 717; 15 U. S. C. A.. 8cction 
41). 

It is ordered. That W. W. Sheppard, 
an examiner of this Commission, be and 
he hereby is designated and appointed 
to take testimony and receive evidence 
in this proceeding and to perform all 
other duties authorized by law; 

It is further ordered that the taking of 
testimony in this proceeding begin on 
Monday. October 24.1938, at nine o'clock 
in the forenoon of that day (central 
standard time) in Room 1123, New Post 
Office Building. 433 W. Van Buren 
Street, Chicago. Illinois. 

Upon completion of testimony for the 
Federal Trade Commission, the exam¬ 
iner is directed to proceed Immediately 
to take testimony and evidence on be¬ 
half of the respondent. The examiner 
will then close the case and make his 
report upon the evidence. 

By the Commission. 

(seal! Ons B. Johnson. 

Secretary. 

IP. R. Doc. 38-2950: Filed. October 7. 1938; 

0:40 a m 











FEDERAL REGISTER, Saturday, October 8, 1938 2133 


United States of America—Before 
Federal Trade Commission 

At a regular session of the Federal 
Trade Commission, held at Its office in 
the City of Washington, D. C., on the 
5th day of October, A, D. 1938. 

Commissioners: Garland S. Ferguson, 
Chairman; Charles H. March. Ewin L. 
Davis, William A. Ayres, Robert E. Freer. 

[Docket No 3524 J 

In nit Matter or J. W. Cooper, Trading 
as Curl-O-Wave Company 

ORDER APPOINTING EXAMINER AND riXINO 

TIME AND PLACE FOR TAKING TESTIMONY 

This matter being at Issue and ready 
for the taking of testimony, and pur¬ 
suant to authority vested In the Federal 
Trade Commission, under an Act of 
Congress (38 Stat. 717; 15 U. S. C. A.. 
Section 41 ), 

It is ordered. That W. W. Sheppard, 
an examiner of this Commission, be and 
he hereby Is designated and appointed 
to take testimony and receive evidence 
in this proceeding and to perform all 
other duties authorized by law: 

// is further ordered, That the taking 
of testimony in this proceeding begin on 
Tuesday, October 25. 1938, at nine o'clock 
in the forenoon of that day (central 
standard time) in Room 1123, New 
Post Office Building, 433 W. Van Burcn 
Street. Chicago. Illinois. 

Upon completion of testimony for the 
Federal Trade Commission, the exam¬ 
iner is directed to proceed immediately 
to take testimony and evidence on behalf 
of the respondent. The examiner will 
then close the case and make his report 
upon the evidence. 

By the Commission. 

(seal! Otis B. Johnson. 

Secretary. 

| P. R Doc. 38-2951; Fled, October 7.1938; 

9:40 a m | 


United States of America—Before Fed¬ 
eral Trade Commission 

At a regular session of the Federal 
Trade Commission, held at its office in 
the City of W'ashington. D. C„ on the 
5th day of October. A. D. 1938. 

Commissioners: Garland 8. Ferguson. 
Chairman; Charles H. March. Ewin I,. 
Davis. William A. Ayres, Robert E. Freer. 
| Docket No 3539| 

In the Matter op Consolidated Sign 
Letter Company. Inc. 

ORDER APPOINTING EXAMINER AND FIXING 
TIME AND PLACE FOR TAKING TESTIMONY 

This matter being at issue and reach’ 
for the taking of testimony, and pursu- 
ant to authority vested in the Federal 
Trade Commission, under an Act of Con¬ 
gress (38 Stat. 717; 15 U. 8. C. A., Sec¬ 
tion 41), 

It is ordered. That W. W. Sheppard, 
an examiner of this Commission, be and 
he hereby is designated and appointed 


to take testimony and receive evidence 
in this proceeding and to perform all 
other duties authorized by law; 

It is further ordered. That the taking 
of testimony In this proceeding begin on 
Thursday. October 27, 1938. at nine 
o’clock in the forenoon of that day, (cen¬ 
tral standard time) In Room 1123, New 
Post Office Building. 433 W. Van Burcn 
Street. Chicago, Illinois. 

Upon completion of testimony for the 
Federal Trade Commission, the examiner 
is directed to proceed immediately to 
take testimony and evidence on behalf 
of the respondent. The examiner will 
then close the case and make his report 
upon the evidence. 

By the Commission. 

fsEALj Otis B. Johnson. 

Secretary . 

fP. R Doc 38-2952; Filed. October 7. 1938; 

9:40 a. m.| 

SECURITIES AND EXCHANGE COM¬ 
MISSION. 

United States of America—Before the 
Securities and Exchange Commission 

At a regular session of the Securities 
and Exchange Commission held at its 
office in the City of Washington. D. C., on 
the 6th day of October, 1938. 

| File No. 1-937) 

In the Matter of Market Street Rail¬ 
way Company 6% Cumulative Prior 
Preference Stock. $100 Par Value 

order 

The Market Street Railway Company, 
pursuant to Section 12 (d) of the Se¬ 
curities Exchange Act of 1934. as 
amended, and Rule JD2 promulgated 
thereunder, having made application to 
the Commission to withdraw its 6% 
Cumulative Prior Preference Stock. $100 
par value, from listing and registration 
on the San Francisco Stock Exchange; 
and 

After appropriate notice. 1 a hearing 
having been held in this matter; and 
The Commission, after due considera¬ 
tion of said application together with 
the evidence Introduced at said hearing, 
having entered an order among other 
things granting said application which 
will become effective at the dose of the 
trading session on October 11, 1938; and 
The San Francisco Stock Exchange 
having made application to the Com¬ 
mission to extend unlisted trading privi¬ 
leges on said Exchange to the security 
above-named, and said Exchange having 
requested the Commission to postpone 
the effective date of the order herein 
pending the disposition by the Commis¬ 
sion of the application to extend unlisted 
trading privileges; 

It is ordered. That the effective date 
of said order, insofar as it relates to said 
6% Cumulative Prior Preference Stock, 
$100 par value, be and the same is here¬ 


by postponed from October 11. 1938 until 
the close of the trading session on No¬ 
vember 15. 1938. 

By the Commission. 

(seal! Prancis P. Brassor. 

Secretary . 

|P. R. Doc. 38 2959; Plied. October 7. 1938; 
12:48 p. m.J 


United States of America—Before the 
Securities and Exchange Commission 

At a regular session of the Securities 
and Exchange Commission, held at its 
office in the City of Washington. D. C.. 
on the 6th day of October. A. D. 1938. 

[File No. 1-11191 

In the Matter of Rainbow Luminous 
Products, Inc.. Common Stock, 
Classes A and B. No Par Value 

order withdrawing registration of se¬ 
curities ON A NATIONAL SECURITIES 
EXCHANGE 

The Commission having instituted a 
proceeding pursuant to Section 19 (a) 
<2> of the Securities Exchange Act of 
1934. as amended, to determine whether 
the registration on the New York Curb 
Exchange of the Common Stock, Class 
A. No Par Value, and the Common Stock, 
Class B. No Par Value, of Rainbow Lumi¬ 
nous Products. Inc., shall be suspended 
or withdrawn; and 

After appropriate notice.* a hearing 
having been held in this matter on July 
26. 1938, in Washington. D. C.; and 
The Commission having found, based 
upon the evidence introduced at said 
hearing, that the Issuer has failed to 
comply with the provisions of Section 
I 13 la) of said Act. as amended, and 
Rule KA1 prescribed under said Section, 
all as more fully set forth in the Com¬ 
mission’s Opinion this day Issued; and 
The Commission being of the opinion, 
in view of the failure of the Issuer to 
comply in the above respects with the 
provisions of Title I of said Act as 
amended, and the rules and regulations 
thereunder, that it Is necessary and ap¬ 
propriate for the protection of investors 
to withdraw the registration of said 
Common Stock on said Exchange; 

It is ordered. Pursuant to Section 19 
(a> <2) of the Securities Exchange Act 
of 1934. as amended, that the registra¬ 
tion on the New York Curb Exchange of 
the Common Stock. Class A. No Par 
Value, and the Common Stock. Class B, 
No Par Value, of Rainbow Luminous 
Products, Inc., shall be and the same is 
hereby withdrawn, effective as of No¬ 
vember 5, 1938. 

By the Commission. 

I seal 1 Francis P. Brassor. 

Secretary, 

|F R. Doc. 38-2900; Filed, October 7, 1938; 

12:48 p m.| 


* 3 F. R. 2046 DI. 
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United States of America—Before the 
Securities and Exchange Commission 

At a regular session of the Securities 
and Exchange Commission, held at Us 
office in the City of Washington. D. C,, 
on the 7th day of October, A. D. 1938. 

| ttle Not. 46-102, 50-4, 32-041 

In the Matters or Northern States 
Power Company (Minnesota), North¬ 
ern States Power Company (Dela¬ 
ware). Northern States Power Com¬ 
pany (Wisconsin) 

NOTICE OF AND ORDER FOR HEARING 

Applications pursuant to Sections 10 
(a). 12 <d) and 6 (b) of the Public 
Utility Holding Company Act of 1935. 
and amendments thereto, having been 
duly filed with this Commission by the 
above-named parties; 

It is ordered , That a hearing on such 
matters be held on October 26. 1938, at 
10:00 o’clock in the forenoon of that 
day, at the Securities and Exchange 
Building. 1778 Pennsylvania Avenue. 
NW., Washington. D. C. On such day 
the hearing-room clerk In Room 1102 
will advise as to the room where such 
hearing will be held. At such hearing, 
if In respect of any declaration, cause 
shall be shown why such declaration 
shall become effective. 

It is further ordered. That William 
W. Swift or any other officer or officers 
of the Commission designated by it for 
that purpose shall preside at the hearings 
in such matter. The officer so desig¬ 
nated to preside at any such hearing is 
hereby authorized to exercise all powers 
granted to the Commission under Sec¬ 
tion 18 (c) of said Act and to continue 
or postpone said hearing from time to 
time or to a date thereafter to be fixed 
by such presiding officer. 

Notice of such hearing is hereby given 
to such applicants and to any other 
person whose participation in such pro¬ 
ceeding may be in the public interest or 
for the protection of investors or con¬ 
sumers. It is requested that any person 
desiring to be heard or to be admitted 
as a party to such proceeding shall file 
a notice to that effect with the Com¬ 
mission on or before October 21. 1938. 

The matter concerned herewith is in 
regard to 

(1) An application by Northern States 
Power Company (Wisconsin), pursuant 
to Section G (b) of the Public Utility 
Holding Company Act of 1935, for ex¬ 
emption from the provisions of Section 
6 (a) of said Act of the issuance and 
sale of 80,000 shares of the common 
stock of the applicant, of a par value 
of $100 per share, to Northern States 
Power Company (Minnesota) in con¬ 
sideration of the cancellation of certain 
advances on open account, said issuance 
and sale having been approved by the 
Public Service Commission of Wisconsin 
by its order 2 SB 97. dated May 6. 1938; 
and 


(2) Applications by Northern 6tates 
Power Company (Delaware) and North¬ 
ern States Power Company (Minnesota). 
pursuant to Sections 12 (d) and 10 (a) 
of the Public Utility Holding Company 
Act of 1935, for the sale by Northern 
States Power Company (Delaware) to 
Northern States Power Company (Min¬ 
nesota) of certain bonds and stocks of 
Northern States Power Company (Wis¬ 
consin) and associate companies for 
$2,402,487.80. said amount to be applied 
as a credit on a note in the amount of 
$11,108,810.66 of Northern States Power 
Company (Delaware) held by Northern 
States Power Company (Minnesota),the 
unpaid balance of said note to be re¬ 
corded as an open account indebtedness 
to the latter company; $64,736.25 in cash, 
and payment of accrued interest on the 
bonds; and for the acquisition by North¬ 
ern States Power Company (Minnesota) 
of 80.000 shares of the common stock of 
Northern States Power Company (Wis¬ 
consin) as set forth In the preceding 
paragraph, numbered (1). 

By the Commission. 

[seal] Francis P. Brassor, 

Secretary. 

|F. R- Doc. 38- 2958; Piled. October 7. 1938; 

12:48 p.m.) 


United States of America—Before the 
Securities and Exchange Commission 

At a regular session of the Securities 
and Exchange Commission, held at its 
office in the City of Washington, D. C., 
on the 7th day of October. A. D. 1938. 

(Pile No. 43-156] 

In the Matter or Northern States 
Power Company, a Delaware Corpora¬ 
tion 

NOTICE OF AND ORDER FOR HEARING 

Northern States Power Company, a 
Delaware corporation and a registered 
holding company, hating filed with this 
Commission a declaration, pursuant to 
Section 7 of the Public Utility Holding 
Company Act. and an application for a 
report on a reorganization plan and a 
declaration with respect to the solicita¬ 
tion of proxies in connection with said 
plan, pursuant to Rules U-12E-4 and 
U-12E-5 adopted by this Commission 
under the provisions of Sections 11 (g) 
and 12 (e) of said Act: 

It is ordered. That a hearing on such 
matters be held on October 26, 1938. at 
10:00 o’clock in the forenoon of that 
day. at the Securities and Exchange 
Building. 1778 Pennsylvania Avenue. 
NW„ Washington, D. C. On such day 
the hearing-room clerk In Room 1102 
will advise as to the room where such 
hearing will be held. At such hearing, 
if In respect of any declaration, cause 
shall be shown why such declaration 
shall become effective. 


It is further ordered. That William 
W. Swift or any other officer or officers 
of the Commission designated by It for 
that purpose shall preside at the hear¬ 
ings in such matter. The officer so 
designated to preside at any such hear¬ 
ing is hereby authorized to exercise all 
powers granted to the Commission un¬ 
der Section 18 (c) of said Act and to 
continue or postpone said hearing from 
time to time or to a date thereafter to 
be fixed by such presiding officer. 

Notice of such hearing Is hereby given 
to such declarant and to any other per¬ 
son whose participation in such proceed¬ 
ing may be in the public interest or for 
the protection of investors or consumers. 
It is requested that any person desiring 
to be heard or to be admitted as a party 
to such proceeding shall file a notice 
to that effect with the Commission on 
or before October 21. 1938. 

The matters concerned herewith are 
in regard to: (a) changing the Class A 
Common Stock of the declarant having 
a par value of $100 per share, which is 
now outstanding in an aggregate amount 
of $34,155,100. into a like number of 
shares of Class A Common Stock with¬ 
out par value having allocated thereto 
an aggregate capital amount of $&538,~ 
775; (b) reducing the amount of capital 
allocated to the Class B Common Stock 
(729,166% shares) without par value 
from $7,291,663.33 to $1.00 for all of such 
shares; (c) charging against the capital 
surplus created by the reduction in capi¬ 
tal effected by the changes above re¬ 
ferred to. an aggregate amount of $30,- 
767,030.98, such charges being made to 
reflect the reduction ($21,383£72.50) In 
value of securities owned by the declar¬ 
ant and the writing off of unamortixed 
preferred and common stock discount 
and expense ($9,383.053.48): (d) an ap¬ 
plication by said Company for a report 
by this Commission on the plan of re¬ 
organization to be effected by the fore¬ 
going transactions; and (e) the solicita¬ 
tion by said Company from the holders 
of its shares of capital stock of all classes 
of proxies and consents pertaining to 
such matters. 

The declarations and application filed 
herein incorporate by reference thereto 
the applications heretofore filed with this 
Commission, pursuant to Sections 10 (a). 
12 (d) and 6 (b) of the Public Utility 
Holding Company Act of 1935, by North¬ 
ern States Power Company, a Minnesota 
Corporation (Pile No. 46-102), Northern 
States Power Company, a Delaware Cor¬ 
poration (Pile No. 56-4), and Northern 
States Power Company, a Wisconsin cor-* 
poratlon (File No. 32-94), to the subject 
matter of which applications the mat¬ 
ters above referred to are related. 

By the Commission. 

(seal) Francis P. Brassor, 

Secretary. 

|P. R.Doc. 38-2961; Filed. October 7.1938; 

12:49 p.m.] 












